
CONTRACTOR & VENDOR PROCEDURES 
 
Splendora Independent School District is a Public Education Institution that prides itself 
in maintaining high standards of safety and security for the students and employees of 
the District.  It is vital that all vendors and their staff adhere to all the procedures that are 
outlined in this document.  Any violations to these procedures can violate their privilege 
to being on school district property. 
 
The mandatory check-in for all vendors is at the Support Services Building which 
is located at 26267 FM 2090, Splendora, Texas.  The contact is Rusty Lewis and the 
phone number is 281-689-6311. 
 

1.  All contractors or vendor employees will be required to check-in and complete all 
procedures before a Visitor’s Pass is provided.  To receive a Visitor’s Pass, you 
will be required to present a company photo identification and be cleared through 
the RAPTOR system by use of your driver’s license number.  This system will 
identify the criminal history of the individual.  Positive Reports will be reported 
immediately to the Splendora ISD Police Department and the individual will be 
escorted offsite.  The employer will also be contacted concerning the individual’s 
background check.  Vendors with a clear report will be escorted to the work location 
by the technician requesting their services and will also observe the task 
performed. 

2. The pass must be worn at all times and be visible. 
3. Contractors must provide a list of employees with names and driver’s license 

numbers in order to perform background checks by Splendora ISD. 
4. The outside entity will be advised that Splendora ISD is a smoke free zone. 
5. Consumption of any alcoholic beverages or the use and (or) possession of illegal 

drugs on school property is strictly prohibited.  Non-compliance of this rule will call 
for immediate request to leave the property. 

6. Firearms or other weapons are not allowed on district property. 
7. Under no circumstance are vendors allowed to use campus cafeterias. 
8. Splendora ISD will not be held responsible for contractor’s/vendor’s property while 

on school premises.  SISD will not assume any responsibility for damage or loss 
of any merchandise of items brought onto school property. 

9. All vehicles, bags, and storage boxes are subject to security checks upon entering 
or leaving the district premises or buildings.  Any refusal of a requested inspection 
will be cause to remove contractor/vendor from the premises. 

10. Abusive behavior will not be tolerated and will be cause to be removed from the 
premises.  This includes shouting, profanity, or confrontations with district 
employees or students. 

11. Contractors/vendors must stay in designated  job site areas. 
12. All work areas must be kept clean and safe at all times. 


